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VIEWING AND EXTRACTING QUERIES

BUSINESS PROCESS: USING THE QUERY VIEWER
MODULE: CURRICULUM MANAGEMENT

INSTRUCTIONS

This Job Aid will go over the process on how to use Query Viewer after classes are scheduled.

STEP | Instructions
Click on and E navigate to:
1)
Campus Solutions 2 Reporting Tools 2 Query = Query Viewer
i Campus Solutions x ) Reporting Tool ?
| Reporting lools Y
SDCCD Development > Quew .
NavBar: Navigator a
Self Service > uery ¥ )
Query Viewer
Igh Campus Solutions 3 | Campus Community >
]
M Student Admissions > Repor‘: Manager SChedl."E Quer\f
RecentPecss — Finangials 9.2 y
Records and Enrollment >
Curriculum Management >
HCM 9.2 3
Academic Advisement >
My Favorites
PeopleTools ) Set Up SACR N
I Reporting Tools >
My Preferences
PeopleTools >
Navigator
s My Preferences
My Dictionary
My Dictionary
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STEP | Instructions

2) | In begins with field, enter query name. Example: X_CM_CLASSES_SCHED

Click Search button.

*Search By defaults to Query Name.

Query Viewer

"Search BY [qQuery Name v

begins with

Search Advanced Search

Enter any information you have and click Search. Leave fields blank for a list of all values

X_CM_CLASSES_SCHED

STEP | Instructions

3) | To view the query results, click the Excel link under Run to Excel Column.

Note: Make sure to disable pop-up blockers.

Search results will display below. Select the query you want to view.

Luery Viewer
Enter any information you have and click Search. Leave fields blank for a list of all values
*Search By Query Name T | begins with ®_CM_CLASSES_SCHED
Search Advanced Search
Search Results
*Folder View | —All Folders - v
Query Per®nalize | Find | View Al | Q First ‘4 1-20f2 k' Last
Query Name Description Owner Folder E#:&ILO E:Eetlo EN“‘I-ILIO Schedule Definitional References ‘;;?otr?tes
X_CM_CLASSES_SCHED Classes Scheduled Public HTMLY Excetl XML  Schedule Lookup References Favorite
_CM_CLASSES_SCHEDWULED Classes Scheduled Public HTML Excel XML  Schedule Lookup References Favorite
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STEP | Instructions

Enter your search criteria into the fields:
a. Enter required Term (i.e. 2195 for Summer 2019; 2197 for Fall 2019; etc.)
To narrow down your search criteria, enter the following:

4) b. Enter Offer Nbr (1 City; 2 Mesa; 3 Miramar)
c. Enter an Academic Org if you want to also constraint the query by Department.

Note: All Academic Units have been setup as Academic Organizations; you cannot extract class
schedule data for an entire school. To extract class schedule data for your school, enter only Term
and Offer Nbr. You can add filters to your Excel file to filter all data for your school.

5) | Click View Results button.

X_CM_CLASSES_SCHED - Classes Scheduled
e
Acad Crg R-BUSINESS |Q _

<4

Offer Class Class
Term ‘ype CAMPUS "ot Nbr

Catalog

View Results

Min Acad
Units Org

Start End Census Census Hol No.of Mo.of

Date Date Dt Dt Sched Weeks Days “cCl”

Subject Catalog Descr Component Mode Session
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STEP | Instructions

An Excel spread sheet of your search criteria will pop up. Determine if you want to Open

6) and/or Save the Excel results at this point.

NOTE: Click Enable Editing if you need to manipulate the query.

E Home Insert Page Layout Formulas Data Review View Acrobat
0 Protected View  This file originated from an Internet location and might be unsafe. Click for more detal\s.l Enable Editing I

Al - Jx | Classes Scheduled
A B c D E F G H 1 | K L M N o} P

1 28

2

3 2195 3 MIRA A 10500 PARA 105 Legal Research LEC 02 3.00 R-BUSINES:8W1  6/10/2019 8/3/2019 6/18/2013
4 2195 3 MIRA A 10500 PARA 105 Legal Research LEC 02 3.00 R-BUSINES!8W1  6/10/2019 8/3/2019 6/18/2019
5 2195 3 MIRA A 10508 PARA 110 Legal Writing & Communications LEC 0z 3.00 R-BUSINES!8W1  6/10/2019 8/3/2019 6/18/2019
6 2195 3 MIRA A 10508 PARA 110 Legal Writing & Communications LEC 02 3.00 R-BUSINES:8W1  6/10/2019 8/3/2019 6/18/2013
7 2195 3 MIRA A 10343 ACCT 102 Basic Accounting LEC 72 3.00 R-BUSINES!8W2  6/17/2019 8/10/2019 6/26/2019
8 2195 3 MIRA A 10388 ACCT  116A Financial Accounting LEC 72 4.00 R-BUSINES!SW2  6/17/2019 8/10/2019 6/26/2019
9 2195 3 MIRA A 10398 ACCT 1168 Managerial Accounting LEC 72 4.00 R-BUSINES!8W2  6/17/2019 8/10/2019 6/26/2019
10 2195 3 MIRA A 10406 ACCT 150 Computer Acct. Applications LEC 72 3.00 R-BUSINES!8W2  6/17/2019 8/10/2019 6/26/2019
11 2195 3 MIRA A 10412 BUSE 100 Introduction to Business LEC 72 3.00 R-BUSINES!8W2  6/17/2019 8/10/2019 6/26/2013
12 2195 3 MIRA A 10472 BUSE 119 Business Communications LEC 72 3.00 R-BUSINES!8W2  6/17/2019 8/10/2019 6/26/2019
13 2195 3 MIRA A 10474 BUSE 140 Business Law &the Legal Envir  LEC 72 3.00 R-BUSINES!8W2  6/17/2019 8/10/2019 6/26/2019
14 2195 3 MIRA A 10475 CBTE 140 Beginning Microsoft Excel LB 72 2.00 R-BUSINES!8W2  6/17/2019 8/10/2019 6/26/2013
15 2195 3 MIRA A 10476 CBTE 180 Microsoft Office LB 72 3.00 R-BUSINES!8W2  6/17/2019 8/10/2019 6/26/2019
16 2195 3 MIRA A 10482 CISC 181 principles of Info Systems LB 72 4.00 R-BUSINES!8W2  6/17/2019 8/10/2019 6/26/2019
17 2195 3 MIRA A 10484 CISC 190 Java Programming LB 72 4.00 R-BUSINES!8W2  6/17/2019 8/10/2019 6/26/2019
18 2195 3 MIRA A 10484 CISC 190 Java Programming LB 72 4.00 R-BUSINES!8W2  6/17/2019 8/10/2019 6/26/2019
19 2195 3 MIRA A 10485 CISC 192 C/C++ Programming LB 72 4.00 R-BUSINES!8W2  6/17/2019 8/10/2019 6/26/2019
20 2195 3 MIRA A 10487 ECON 120 Principles of Macroeconomics  LEC 72 3.00 R-BUSINES! 5W1 6/3/2019 7/6/2019 6/10/2019
21 2195 3 MIRA A 10430 ECON 121 Principles of Microeconomics  LEC 72 3.00 R-BUSINES!SW2  7/8/2019 8/10/2019 7/15/2019
22 2195 3 MIRA A 10512 PARA 155 Employment Law LEC 72 3.00 R-BUSINES:8W1  6/10/2019 8/3/2019 6/19/2013
23 2195 3 MIRA A 10419 BUSE 115 Statistics for Business LEC 72 3.00 R-BUSINES!8W2  6/17/2019 8/10/2019 6/26/2019
24 2195 3 MIRA A 11072 ACCT 44 Supervised Tutoring/Accounting TUT 1 0.00 R-BUSINES!TUT 6/3/2019 8/10/2019 6/17/2019
25 2195 3 MIRA A 11081 BUSE 44 Supervised Tutoring/Business  TUT 1 0.00 R-BUSINES!TUT 6/3/2019 8/10/2019 6/17/2019
26 2195 3 MIRA A 11082 CBTE 44 Super Tutoring/ComputerBus ~ TUT 1 0.00 R-BUSINES!TUT 6/3/2019 8/10/2019 6/17/2019
27 2195 3 MIRA A 11085 CISC 4 Supervised Tutoring/Computer  TUT 1 0.00 R-BUSINES!TUT 6/3/2019 8/10/2019 6/17/2019
28 2195 3 MIRA A 11108 ECON 44 Supervised Tutoring/Economics  TUT 1 0.00 R-BUSINES!TUT 6/3/2019 8/10/2019 6/17/2019
29 2195 3 MIRA A 10117 AVIA 270 Waork Experience WRK 20 1.00 R-BUSINES!8W2  6/17/2019 8/10/2019 6/26/2019
30 2195 3 MIRA A 10519 WORK 270 Occupational Work Experience  WRK 20 2.00 R-BUSINES! DYN 6/3/2019 7/27/2019 6/19/2019

STEP | Instructions

7) | End of process.
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