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• Course is on approved CPL 
list for college

• Previous academic history or 
currently enrolled

• All student holds cleared

• Official transcripts from 
previous colleges on file

• Education Plan on file

• Not currently enrolled in 
course

• No prior credit for an 
equivalent course

• Create course section in CS

• Assign Instructor in CS

• Enroll student in CS

• Administer exam in Canvas 
or in-person if Credit By 
Exam method

• Review/Approve student 
documentation in Jira if 
Portfolio or Industry 
Standards Certification 
methods

• Assign grade in Jira

• Complete CPL Accept 
Decline Credit form

• Enter Grade in CS

• Enter CPL Transcript Note in 
CS

• Complete CPL Form

• Attach documentation if 
Portfolio or Industry 
Standards Certification 
methods

Start Review Verify Eligibility Verified
Ready for 

Faculty Review

Grade Entered

Accept CPL Grade

• Review Transcript Report
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• Course is on approved CPL 
list for college

• Previous academic history or 
currently enrolled

• All student holds cleared

• Official transcripts from 
previous colleges on file

• Education Plan on file

• Not currently enrolled in 
course

• No prior credit for an 
equivalent course

• Confirm CPL Type

• Verify Grade Option

• Confirm documentation is 
attached if Portfolio or 
Industry Standards 
Certification methods

CPL Complete

This process may be canceled at any point necessary


	CPL Form Routing_20220928.vsdx
	Page-1


